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Technical Publication Requirements (6 Jun 2010)
1. FONT:

Main Body:
Times New Roman 12 

Footnotes: 
Times New Roman 10 

2. LINE SPACING:

Main Body:  
Double spaced with no extra space between paragraphs (except block quotations, which are single spaced)
Footnotes:
Single spaced with no extra spacing between footnotes

3. MARGINS:
1” top, bottom, left, and right

4. INDENTATION

Main Body:  
Paragraphs will be indented by ½”, left justified
Footnotes:  
No indentation, left justified
5. TITLE shall be centered  in “all caps” font variation

6. AUTHOR NAMES shall be placed at the end of the article/comment, right justified in small caps
7. PAGES shall be numbered consecutively, centered at the bottom of the page

8. SECTION HEADINGS shall be centered in “small caps” font variation, without underlining, and prefaced with a roman numeral (use single spacing for multi-line headings)
9. SUBSECTIONS shall be centered, prefaced with a capital letter (A, B. C, etc) using regular italicized font variation (use single spacing for multi-line headings)
10. ADDITIONAL SUBDIVISIONS

3rd level:  Preface with 1, 2, 3, etc, indented ½”, using regular italicized font variation (use single spacing for multi-line headings).

4th level:  Preface with i., ii., iii., etc, indented ½”+ four spaces, using regular italicized font variation (use single spacing for multi-line headings).

11.  FOOTNOTES shall be in Bluebook (19th Ed.) format.
12.  LISTS within the body of the text shall be indented ½” and use the number followed by ), e.g. 1), 2), etc.
13. BLOCK QUOTATIONS shall be single spaced and fully indented ½” on each side of the quotation, left justified
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